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JosKHOCTHAS HHCTPYKUUA
3aMeCTUTEJIsI JTMPEKTOPA M0 HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIM TEXHOJIOTHSIM
Aneaposa Mazomeoa Aneaposeuua

1. O01mue MoJI0KeHu s

1.1. Hacrosimas JOMKHOCTHAsT WHCTPYKIUS 3aMECTHTENsl JUPEKTOpa 10 HHMOPMAIMOHHO-
KOMMyHHUKaIMOHHbIM TexHonorusm (MKT) B mikone paspaborana B cooTBeTcTBUM ¢ DenepaibHbIM
3akonom «O6 oOpazoBanuu B Poccuiickoit @eneparuu» ot 29.12.2012r Ne273-D3 ¢ u3MEHEHUSAMH OT
25 nexabps 2023 roma; Ha ocHOBe EnwHOro kKBaam(pUKAIMOHHOTO CIPABOYHHKA JOJDKHOCTEH
PYKOBOIMTENEH, CIENUATNCTOB U CIyKammx, pazaen «KaimdukamuoHHbIE XapaKTePUCTHKU
JOJHKHOCTEN paOOTHHKOB 0Opa3oBaHMs», yrBepxkAeHHOro [Ipukasom Munsapascoupasputus Ne 761x
or 26 asrycra 2010r B pemakimuu ot 31.05.2011r; ¢ yuerom TtpeboBanuit ®I'OC HOO u OOO,
YTBEPKJICHHBIX COOTBETCTBEHHO [Ipukazamu Munnpocsemenus Poccun No286 n Ne287 ot 31 mas 2021
rojia ¢ u3mMeHeHusiMu ot 8§ HOsIOpst 2022 rona, ®I'OC COO, yreepxkaenHoro [Ipukazom MunoopHayku
Poccum Ne413 ot 17.05.2012r ¢ usmenenusimu ot 12 aBrycra 2022 roga, a Takke B COOTBETCTBUHU C
TpynoeeiMm koxekcom Poccuiickori ®Denepanyii M APYyrMX HOPMATHUBHBIX AaKTOB, PETYIHPYIOLIUX
TPYJOBBIE OTHOIIECHHUS MEXAY paOOTHUKOM U pabOTOAATEIEM.

1.2. 3amectuTens aupekTopa MO HMH(POPMAIMOHHO-KOMMYHHKAIMOHHBIM —TexHomorusim (MKT)
HA3HA4yaeTcss M OCBOOOXAAETCS OT MAOKHOCTH HEMOCPEICTBEHHO AUPEKTOPOM 00pa3oBaTeNbHOTO
yapexaenus. Ha mepuos oTirycka u BpeMEHHON HETPYI0CTIOCOOHOCTH 3amecTruTens aupekropa mo MKT
ero o0s3aHHOCTHU TepeNalTCa MPOYUM 3aMECTUTENSIM TUPEKTOpa, aIMUHUCTPATOPY BBIYUCIUTEILHOM
CETH, NHXCHEPY-TIPOrPAMMHUCTY WM yUUTENt0 nHpopMaTuku. BpeMeHHOe HcoIHeHne 00S13aHHOCTEH B
ATUX CIyYasiX OCYIIECTBISETCS Ha OCHOBaHHH IpHUKa3a JUPEKTOpa y4eOHOTO 3aBeNeHUs, KOTOPHIN
M3/1aeTcsl ¢ coONoAeHEM TpeOOBaHM 3aKOHOAATENILCTBA O TPY/IE.

1.3. Ha nomxHocTth 3amectutens aupekropa no UKT HazHayaeTcs auUI0:

* uMelolee BhIcIee TNpodeccuoHambHOe O00pa3oBaHWE B 00JIACTH TOCYAApCTBEHHOTO U
MYHHIIMIIAIFHOTO YIPaBIEHUS, MEHE/DKMEHTa, YIPABJICHUS MEPCOHAIIOM M CTaX paboOThl Ha
MEJarOTHYECKUX, HAYYHBIX, WHKEHEPHBIX (BBIYMCIUTENbHAS TEXHHUKA) WM PYKOBOJSAIIUX
JOJHKHOCTSIX HE MEHee 5 JIeT; WIH BhICIIee MpodeccHoHANbHOE 00pa30oBaHue U IOTIOTHUTEIHLHOE
npodeccuoHanpHoe 00Opa3oBaHMEe B 00JAaCTM TOCYJAapCTBEHHOTO U MYHMIMIIAIBHOTO
yIpaBlIeHHUs, MEHEI)KMEHTa M SKOHOMHKH M CTaX pabOThl Ha MEJarornyecKux, Hay4yHbBIX,
WHXXEHEPHBIX WJIM PYKOBOSIIUX JIOJDKHOCTAX HE MEHEe S JIeT;

* COOTBETCTBYIOIIEE TPEOOBAHUAM, KACAIOIIMMCSA MPOXOXKIEHUS MPEIBAPUTENHHOTO (TpU
MOCTYIJIEHUH Ha paboTy) W TMEePUOJAMYECKUX MEAMIIMHCKUX OCMOTPOB, BHEOUYEPEIHBIX
MEIHUIIMHCKUX OCMOTPOB MO HAIMpaBJICHHUIO pabOToAaTeNs, 00sS3aTeIbHOr0 MCUXUATPUUYECKOTO
OCBHJIETENIbCTBOBAaHUSA (He pexe 1 pasa B 5 1ner), npodeccHOHaJIbHONM TUTMEHUYECKOU
MOATOTOBKM M arrectanuu (Mpu mpuemMe Ha padoTy W ganee He pexke 1 paza B 2 roxa),
BaKITMHAIINH, & TAK)KE HMEIOIIEE JIMYHYIO METUIIMHCKYIO KHIDKKY C pe3yJIbTaTaMUi MEIUIIMHCKUX
oOcnenoBaHuil U NMaOOPATOPHBIX HUCCICIOBAHMMA, CBEICHUSMU O TMPUBUBKAX, MEPEHECEHHBIX
MH(QEKIMOHHBIX  3a00JI€BaHUAX, O MPOXOXKAECHUU MNPO(HECCHOHAIBHON TUTHEHUYECKOMN
MOATOTOBKH U aTTECTAIlUU C IOMYCKOM K paboTe;

* HE UMEIOIee OTPAaHNYCHUN Ha 3aHATUS TIEaroTMUeCKON IeATeTbHOCThIO, H3JI0’)KEHHBIX B CTAThe
331 "IIpaBo Ha 3aHsATHE Megarorudyeckoi nearenbHocThi0" TpymoBoro konekca Poccuiickoit
denepanuu.




1.4. 3amectutens  gupekropa M0  MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIM  TEXHOJOTHSM
HEMOCPEJCTBEHHO TMOAYUHACTCA IUPEKTOPY IIKOJbI, BBINOJIHSIET OOS3aHHOCTH B COOTBETCTBHM C
JOJDKHOCTHOW MHCTpYKLHMEH 3amectutens nupekropa no MKT obmieobpa3oBarenbHOI opranu3anuy.
15. B cBoeii mpodeccnoHaTbHON ACSITEIBHOCTA 3aMECTHUTENIO JUPEKTOopa 1O HMH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIM TEXHOJOTHSIM HEO0OXOAMMO PYKOBOJICTBOBATHCS HACTOALICH MHCTPYKIHMEH, a
TaKKe:

» Konsenuueii «O npaBax pebeHKay;

* Konctutynuei Poccutickoit @enepanuu;

* CII 2.4.3648-20 «CaHuTapHO-3INIEMHOJIOTHYECKIE TPEOOBAHHUS K OPTaHU3AIMSIM BOCIHTAHUS
1 00y4eHus1, OT/AbIXa ¥ 03[JOPOBJIECHUSA AETEH U MOJIOJASKN;

* CanlluH 1.2.3685-21 «l'urneHnueckue HOPMATUBBI U TpeOOBaHUS K OOECICUCHHIO
0e30macHOCTH | (Uiu) O€3BPEAHOCTH IS YelloBeKa (PaKTOPOB Cpebl OOMTaAHUS Y,

» ®depepanpHbiM 3aK0HOM «O0 oOpazoBanmu B Poccuiickoit @enepanum» ¢ H3MEHEHHSIMH W
JOTIOJIHEHUSIMH;

*  ®OI'OC HavaapHOTO OOIIETO, OCHOBHOTO OOIIETO, CPEAHETO 00IIEro 00pa3oBaHMs;

* CewmelinbiM KoaekcoM Poccutickoit @enepanuu;

* ykaszamu [Ipe3unenra u pewenusimu IlpaBurensctBa Poccuiickoit denepanuu;

*  TPYIOBBIM U XO3HCTBEHHBIM 3aKOHOJATEIILCTBOM;

* IpaBWIAMHU U HOPMAMHU OXpaHbl TPyJa, TEXHUKH 0€30MaCHOCTU M IMPOTUBOMOMXKAPHOMN 3alUTBHI,
MHCTPYKLHEH 110 OXpaHe TpyJa s 3aMmecTuTels qupekropa rno UKT;

* [PUHATHIM YCTaBOM U UMEIOUIMMHUCS JIOKAIbHBIMU HOPMAaTUBHBIMU aKTaMU IIKOJIBI.

1.6. 3amecturens aupektopa no UKT foykeH 3HaTh!

* CcrHocoObl W METOABl OpraHu3aluu HH(POPMAIMOHHO-KOMMYHUKAIIMOHHONW JI€ATEIILHOCTH
00111€00pa30BaTEIILHOTO YUPEKACHUS;

* IIOCTAHOBJICHMS, PACIIOPSKEHUS U MPUKA3bl, IPYrHe PyKOBOAAIIUE U HOPMATUBHbBIE JOKYMEHTBI
BBIILIECTOSIIIUX OPraHOB, KOTOpPbIE€ OTHOCATCA K HH(popMaTH3anuu oO0Ieo0pa30BaTeIbHbIX
YUPEKIACHUN;

*  TEXHOJIOTMM JUArHOCTHKHU NMPUYUH BOZHUKHOBEHUS KOH(IMKTHBIX CUTYalLUH, UX 3PPEKTUBHOMI
NpOGUIAKTUKA U pa3pelICHNUs;

* TIpaXJaHCKOE, aJMUHUCTPATUBHOE, TPYAOBOE, OIO/PKETHOE M HAJIOrOBOE 3aKOHOJATENBCTBO B
YaCTH PeryIupoBaHus (PyHKIIMOHUPOBAHHS 00Pa30BATEIBHBIX YUPEKICHHIA;

*  OCHOBBI MEHEJDKMEHTA U YNPABJICHUS IIEPCOHATIOM;

* OCHOBBI TPYyAOBOro 3akoHojmarenbcTBa Poccuiickoin ®Penepanuu, CpeAcTBa aBTOMATHU3ALHH
TpyAa aAMUHUCTPAIMK 00pa30BaTENbHBIX YUPEKICHUN;

* OCyUIECTBJIIEHHE pabOThl Ha BBICOKOM HPOPECCHOHATBHOM YPOBHE C IEPCOHAIbHBIM
KOMIIbI0TEpOM U ApyruMu DCO, IPUHTEPOM, KCEPOKCOM, CKAHEPOM, TEKCTOBBIMH PEIaKTOpaMH,
ANEKTPOHHBIMU Ta0NMLIaMH, Mpe3eHTalusIMH, Oa3aMM JAaHHBIX, D3JEKTPOHHOM NOYTOW H
Opay3epami, IPUMEHSTh IPOrPaMMUPOBAHUE;

* OCHOBBI OKa3aHWs IEPBOM IMOMOINM, MOPSAOK JECHCTBHM IPHU BO3HUKHOBEHHMH YpPE3BBIYANHON
CUTYaluH;

* MeToJbl YOeXKJIeHUSI U apryMEHTallul CBOEH MO3UIIMH, YCTAHOBJIEHUS KOHTAaKTOB C KOJIJIETaMu,
poauTensiMu (JIMLAMH, UX 3aMEHSIOIINMHU);

* IpaBuWJIa [0 OXpaHe TPy/la U MOXKapHOH 0€3011acHOCTH;

* IIpaBuia BHyTpEeHHErO TPYI0BOTIO pacnopsiika 0011eo0pa3oBaTeIbHOTO YUPEKICHNUS.

1.7. 3amecturento aupexropa nmo MKT 3ampemiaercst ucnonb3oBaTb 00pa30BaTENbHYIO AESTEIbHOCTD
JUIsL TOTUTUYECKON aruTaluy, IPUHYXIEHUS 00yUaroIuXCsl K MPUHATHIO MOJIMTHYECKUX, PETUTHO3HBIX
WIN UHBIX YOeXIEHUI TuO0 OTKa3y OT HHX, JJISl pa3KUTaHUs COLMAIbHOW, pacoBOM, HAIIMOHAIBHOM
WIN PEIUTMO3HOW PO3HM, Ul aruTaluH, MPONAraHAMPYIOIIEH HCKIIOUUTENIBHOCTh, IPEBOCXOACTBO
MO0 HETOJHOIICHHOCTh TPAXKJIaH 1O MPU3HAKY COIMAIBHOW, pacoOBOM, HAIMOHAIBHOW, PEIMTHO3HOMN
WIN SI3bIKOBOM NMPUHAAJIEKHOCTH, UX OTHOLICHUS K PEJMIUHU, B TOM YHCIE MOCPEACTBOM COOOIEHUS
oOyyaroluMcsi HEOCTOBEPHBIX CBEJACHUI 00 HCTOPUYECKHUX, O HAIMOHAJIbHBIX, PEIUTHO3HBIX U
KyJIbTYpHBIX ~TPaJulMsIX HApPOJOB, a Takke Uil TMOOYKICHUS yyaluxcd K JeHCTBUSAM,
nporuBopevamum Koncrtutynnu Poccuiickoit @enepannu.

1.8. 3amecturens aupextopa no UKT nomkeH mpoiltu oOyueHHe M MMETh HAaBBIKM OKa3aHUS MEPBOM
MTOMOLTH.




2. ODyHKUHHT

OCHOBHBIM HaIlpaBJICHUEM JICATEILHOCTH 3aMecTuTeasd gupekropa mo UKT saeisiroTes:

2.1. llemenampaBlieHHass OpraHu3amus mpolecca HWHPOPMATU3AUUU IIKOJBI, OCYIIECTBICHUE
PYKOBOJICTBA ¥l KOHTPOJISI Pa3BUTHSI 3TOTO MPOIIECcCca B aIMUHUCTPAIIMH, B METOJUYCCKUX 00BETUHEHUSIX
00pa30BaTENBLHOTO YUPEKICHUS.

2.2. VCTaHOBJIICHHE KOHTAaKTOB C BHEIIHMMH OpTaHM3aIllMsIMH 110 BOIIPOCAM HCIIOJIH30BaHUS
WH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH B 00pa3oBaTeNbHOM U yINPaBICHUYECKON
JIEeITEIBHOCTH.

3. JJ0JZKHOCTHBIE 0013aHHOCTH

3amecturens aupekropa mo MKT BEIMOTHSAET CASAYIONINE TOKHOCTHBIC (DYHKIINN:

3.1. Amnanuzupyer mnpoOieMbl HHGOpMaTH3aUUU OO0pa30BATENBLHOTO YUYPEKACHUS, aKTyalbHbIE U
MEPCIIEKTUBHBIC  MOTPEOHOCTH  YYAaCTHUKOB  OOpa30BaTeIbHOW  JEATCIILHOCTH B Pa3BUTHH
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHOTO O0ecleueHus, HajJluuue U IEePCHEKTUBHBIE BO3MOXHOCTH B
o0acTu HHPOPMAIIMOHHOTO ¥ KOMMYHHUKAITMOHHOTO 00ECIICUYCHHUsI, PAa3BUTHE U PE3YJIBTATHI IIPOIIECCOB
nH(OPMATHU3ALINY TIKOJIBI;

3.2 [Ipornosupyer MOCJIEACTBHUSI 3aIJIaHUPOBAHHBIX IIPOLIECCOB uHpOpMaTU3aLUU
00111e00pa30BaTEIbHOrO YUPEXKICHHUS, a TaKKe TEHACHIIMM Pa3BUTUS MPOLECCOB MH(OpMaTHU3alUK B
o0miecTBe 1 00pa30BaHUHM C IETbI0 KOPPEKTUPOBKH CTPATETUH PA3BUTHSI YUPESKICHUS;

3.3. CocraBnsieT 5SIEKTPOHHBII BapUaHT pAclIUCaHUs YYEeOHBIX 3aHATUH M JAPYrUX BHJIOB
00pa30BaTeNLHON JIEATEIHHOCTH,

3.4. OObecrnieunBaeT CBOEBPEMEHHOE COCTABIEHHE M KOPPEKTUPOBKY 0a3bl TaHHBIX YydYalIuxcsi U
opranuzaropo ['MA 9, 11 knaccos;

3.5. ObecrieunBaeT TEXHUYECKOE COMPOBOXKACHHE M COJECHUCTBYET CBOCBPEMEHHOMY COCTABJICHUIO U
cAa4e yCTaHOBJICHHOW OTYETHOW TOKYMEHTALUH;

3.6. OpranusyeTr paboTy MO CO3[IaHUIO, COMPOBOXKIECHUIO U pa3BUTHIO oduumanbHOoro caiita OY, mo
cOOpy M CBOECBPEMEHHOMY pPa3MEIICHHIO Ha OQPHUIIMAILHOM CaiTe KOsl mH(pOpMamuu o0 ydeOHO-
BOCIUTATENbHOW JesATeNbHOCTH HIKONbl. OOecrneunBaeT Hanuyhe Ha O(UIMATBLHOM CalTe LIKOJIbI
MOJIHOW MH(OPMAIIMH, B COOTBETCTBUH ¢ TPEOOBAaHUSMU (eAepaTBHOTO 3aKOHO/IaTEIbCTBA,

3.7. ABnsercst anmuarcTparopoM KUC «I'YCOSB» u ETUCCO B MBOY «COI Ne48y;

3.8. SIBisieTcst OTBETCTBEHHBIM 3a Oecriepe0oiiHyro paboty MHTEepHETa B aIMUHUCTPATUBHBIX, YICOHBIX
U ApyruX KaOMHeTax;

3.9. Opranmsyert pabory mo obecneueHnto nHGopMannoHHoU 6e3omacHocTr yaamnuxcs (CKD);

3.10. BeInonHsET MIaHUPOBAaHUE U OPTaHU3YeT:

* mpolecc pa3pabOTKM U pealu3alid  [porpaMmbl  MHPOpMATH3alMU  00pa30BaTEIHHOTO
3aBelieHus, pa3padO0TKy U BBINOJIHEHHE KITIOYEBBIX HAMPaBJICHH Mpoliecca HHPOopMaTH3aIUY;

* pa3paboTKy oOmmx TpeOOBaHUU K IMpoIeccaM U pe3yibTaTaM MPOBOJAUMOU JEATETLHOCTH IO
nH(OPMATHU3ALNN IKOJIBI U KPUTEPUEB UX OIEHKU;

*  TEKYyIee U NMEePCIEeKTUBHOE TUIAHUPOBAHKE JIEATEILHOCTH MEAaroruaeckoro KOJieKTiuBa B cepe
MCIOJIb30BaHUs HH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

* OOydeHHE TMeNarornyeckux paOOTHUKOB W AJAMHHUCTPAIMHM TIO BOIPOCAM pPaIllMOHAIBHOTO
WCIOJIb30BaHUs HMH(POPMAIIMOHHBIX TEXHOJOTUH B 00pa30BaTENbHON M  YyIpaBICHUYECKOMN
NEeSTeTbHOCTH;

* u3ydeHue, 0000IIEHUE W PACHIPOCTPAHEHUE MMEIOIIETO OMbITAa OCYIIESCTBICHHS EATEIbHOCTH
1o wH(pOpPMATH3AIIH IITKOJIHI;

* c0op W HakKOIUICHHE MMOJIE3HONW WH(GOPMAIMK O 3HAYMMBIX JJIsi 00pa30BaTEIbHOTO YUPEKACHUS
WHHOBAIMAX B chepe mnpumeHeHHS WHHOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B
00pa30BaTeNbHON U YIIPaBICHUECKOH AeITeIbHOCTH;

* 3aKa3 Ha MOCTAaBKYy HEOOXOJIUMOTO y4eOHOTO 00OpyAOBaHUS, KOMIIBIOTEPHOTO 000PYIOBaHUS U
nepudepuiiabix yerpoiicts, CO u ux Tekyiiee 00cIyKMuBaHUE U PEMOHT;

* TPOBEICHHUE CEMHUHAPOB, KOH(MEPEHIMH W TPOYNX MEPONPHITHH IO HCIOJB30BAHUIO H
pacipoCTpaHEHUIO OIBITA HCIIOIH30BaHMs HH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHIA;

* CHCTEMY HCCJIEI0BATEIbCKOM, OMBITHO-OKCIIEPUMEHTAILHOM M HMHHOBAallMOHHON pPabOThI
o0Opa3oBaTensHOro yupexaeHus B oonactu npumenenust UKT;

* CHCTEMYy BHEIIHMX CBf3€H, KOTOpPhIE HEOOXOAUMBI [UJIi YCIIENTHOTO OCYIIECTBICHUS
JeSITeIbHOCTH LIKOJIBI 10 BOTIPOcaM WH(OPMAaTHU3AIINN;




* CHCTEeMy KOHTpOJS  TIpollecca HWHHOBALIMOHHOHM, OSKCIEPHUMEHTAJILHOM W  HAy4HO-
UCCIIEIOBATENIbCKOW  paboOThl C  HMCHOJB30BaHUEM HH(POPMALNOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH B 00pa30BaTeIbHOM M YIPaBICHYECKON AEATEIbHOCTH.

3.11. Koopaunupyer:

*  COBMECTHYIO JIeSITEeIbHOCTh YUUTENCH U aJIMUHUCTPALIMU HIKOJIBI IO pa3padOTKe U BBITOJIHEHHIO
yueOHBIX IUIAHOB M 00pa30BaTENbHBIX IPOrpaMM B 00JIACTH MCIIOJIb30BaHMS MH(OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH, a Takke pa3paboTKy HEOOXOIMMOH yueOHO-MEeTOANYEeCKON
JOKYMEHTAI1H;

* CTOpPOHHHX OpraHH3alHii 0 BOIpOcaM MH(POpMaTH3AIMH HIKOJIBI;

*  B3aUMOJICIICTBHE 3aMEeCTUTENEN AMPEKTOpA ILIKOJbI, IICUXOJOIMYECKOW M COLMAIbHOU CIIykO0,
METOAMYECKNX 00BbeTMHEHNH B cpepe nH(HOpMaTH3AIHUEH IIIKOJIBI.

3.12. 3amectutens aupektopa nmo UKT pykoBomuT Tekymmum mpoieccoM HHGOpMaTH3alud YI4eOHOTO
YUPEKACHUS, ACATEIBHOCTBIO HAYYHO-METOJMYECKOTO COBETa, SKCIIEPTHOTO COBETa M T.H., KOTOPHIE
KypUPYIOT Ipo0ieMbl HH(pOpMaTU3ALIUH.

3.13. 3amectuTens aupekropa no MKT KoHTponupyer:

*  BeCh Ipouecc nHpopMaTU3aluu 00pa30BaTEIbHOIO YUPEXKICHMS;

* UCMOJB30BAHUE DJICKTPOHHBIX M TEXHMYECKHX CpeACTB OOyueHHs B 00pa3oBaTeiIbHOH WU
YIpaBIEHYECKOHN 1EATEIbHOCTH;

* cHabxeHue mpouecca HHHOPMATH3AIMNHU KO HEOOXOIMMBIMH PECYpCaMH;

* BBINOJIHEHUE TMPHUHATHIX pELIEHWH Mo BompocaM HHpopMaTH3aluu 00pa30BaTEIBbHOTO
YUPEKICHUS.

3.14. 3amectutens nupektopa no UKT paspabaTbiBaet:

* mporpammy HH(OpMaTH3aIMKA 00Pa30BATEILHOTO YUPEKICHUS;

*  METOAMYECKHE JOKYMEHTBI, KOTOPbIE CIIOCOOCTBYIOT 00ECTIEUEHNIO (PYHKIIMOHUPOBAHMS ILIKOJIBI
B IEJIOM M OTIENIBHBIX €€ IMOJpa3/IeleHUH 1O BOMPOCAM HCIIOJIB30BAaHMS HWH(OPMAIIHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI];

* HOPMATHUBHYIO JIOKYMEHTAIMIO ISl CTPYKTYp, KOTOpbIE NPUHHMAIOT ydacTHE B IPOrpamme
MH(pOpMAaTU3aLUH LIIKOJIBL;

* wMeroauku 3((eKTUBHOrO BHEApPeHHs HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B
00pa30oBaTeNbHYIO U YIPABICHUYECKYIO JESITEIbHOCTD YUPEKACHUS.

3.15. KoHcynpTHpyeT y4aCTHUKOB IPOTPaMMbl HH(pOPMAaTH3AIMH [IKOJIBI, @ TAKXKE JIMII, TPUBJIEKAEMbIX
K COTPYAHUYECTBY ¢ 00pa30BaTEIbHBIM YUPEXKIECHUEM 110 BOIIPOCAM, CBSI3aHHBIM ¢ HH(pOpMAaTH3aLUEH.
3.16. OcymecTBiseT 3KCIEPTH3Y CTPATETUYECKUX JOKYMEHTOB O00pa30BaTENBHOTO YUPEKICHUS
(yaebHoro ruana, oopa3zoBaTeabHON IPOrpaMMbl, KOHIETIIMU U IPOTrPaMMBbl pa3BUTHSI ILIKOJIbI) B IJIaHE
UKT, npennoxenuii mo pazpaboTke U BHEAPEHUIO WH(GOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUMN
B JICATEIBHOCTD YUPEKICHUS.

3.17. IlpuHUMaeT aKTHBHOE y4YacTHE B OpPraHW3allMH M BEJICHUH DIIEKTPOHHOTO TOKYMEHTOOOOpOTa B
00111€00pa30BaTEIILHOM YUPEKACHUH.

3.18. OcymectBisier KOHTpOJIb coOmrogeHusi [IpaBuin BHYTpEHHETro pacmopsiika OOyYaroIIuXcs,
BKJIFOYast COOII0/IEHUE TUCIUIUIMHBI HAa YUeOHBIX 3aHATUSAX U MPABUJI IOBEJCHHUS.

3.19. 3amectHTenp AMPEKTOpa MO HWH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIM TEXHOJOTHSM HCIIOIHSET
uHble 00s3aHHOCTH, mpenycMoTpeHHble denepanbHbiM 3akoHOM «O06 oOpasoBanuu B Poccuiickoit
denepauuny.

4. IIpaBa

3aMecTUTeNb JTUPEKTOpa 10 HHHOPMAITMOHHO-KOMMYHHUKAITMOHHBIM TEXHOJIOTUSM UMEET MPaBo:

4.1. JluyHO TPHUCYTCTBOBATh HA YYEOHBIX 3aHATHSAX W MEPONPUSITHUAX, KOTOPHIE MNPOBOJATCS C
UCIOJIb30BAaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOrWi (0e3 mpaBa BXOJUTHh B Kiacc
MocJie Havyalla 3aHsATHH, UCKIIIoYas cilydau SKCTPEHHONW HEOOXOIMMOCTH, U JIeJaTh 3aME€UaHUsl YUUTEIIO
Ha NPOTSHKEHUH BCETO 3aHATHA);

4.2. JlaBaTh oOsi3aTeNbHBIC AJISI HCIOJIHEHUS PACTIOPSDKEHUS COTPYJHUKAM IIKOJBI MO BOIpPOCaM,
KacaromuMcst THPOPMAaTH3AINH LIKOJIBI;

4.3. IlpuBnekaTp K JHCHMIUIMHAPHOM OTBETCTBEHHOCTH YYEHHKOB 3a IPOCTYIKH, KOTOPBIE MOTYT
JIe30praHU30BaTh 00pa30BaTEIbHYIO JIEATENPHOCTh B TOPs/IKE, YCTaHOBJIEHHOM IIpaBwiamu o
MTOOIIPEHUSAX U B3BICKAHUSX YHALUXCS;

4.4. [IpuHUMAaTh yyacTHe:




* B pa3paboTKe MOJUTHKH HH(POpPMATH3alMK 00pa30BATEIbHOTO YUPEXKICHUS, B CO3JaHUH
COOTBETCTBYIOIIEH CTPATETHYECKON JOKYMEHTAIUY;

* B pa3paboTKe JOOBIX YIPaBIEHUYECKUX PEIICHHH, KacaroIuxcs BOIPOCOB HH(POpMaTH3AIHH;

* B pa3pabOTKe TOJIOKEHUH O METOAUYECKUX OOBEIWHEHHUSX, KOTOPBIC MPOBOAAT paboOTy IO
uHboOpMaTU3aMU  O00Pa30BAaTENBHOTO  YUPEXKACHHUS, HMX KOMIIETEHIIMH, OOS3aHHOCTSX,
IIOJJHOMOUUSIX, @ TAKXKE OTBETCTBEHHOCTH;

* B BEJCHHUU BCECTOPOHHHUX IEPETOBOPOB C NApTHEpPaMM ILIKOJbI 110 BOIPOCAM HCIOIb30BAaHUS
MH(GOPMALlMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOIMH B 00pa30BaTENbHOW U yIpaBIIEHYECKOI
NESITENIbHOCTH;

4.5. BHOCHTD IIpe/II0kKEHHUS !

* 0 co3maHuM JHOO JIMKBUJAIIMM BPEMEHHBIX TBOPUYECKUX KOJUICKTHBOB, IMPOYHX TPYII U
00bEeIMHEHNH, KOTOPBIE CIIEUATU3UPYIOTCS Ha JIEATEIbHOCTH 110 UCIOJIb30BaHUIO, pa3paboTke
Y BHEJIPEHUIO HHPOPMALMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH;

* 0 Hayaje, NPEKPALICHUH WM NPUOCTAHOBICHUU KOHKPETHBIX JEHCTBHM, IPOEKTOB, a TaKXkKe
SKCHEPUMEHTOB 10  TNPUMEHEHUWIO, pa3padoTKe ¥  BHEAPEHUIO  HMH(OPMAIMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHI;

* 0 TIOOLIPEHMH, MOPAJIBHOM U MaTEpUAIbHOM CTUMYJIHMPOBAHMM AKTUBHBIX YYaCTHUKOB
porpamMMbl HH(OpMaTU3aLMHU IIKOJIbI, B TOM YHUCJIE BO BpeMsl IPOBEJCHUS aTTECTALUH.

4.6. YcraHaBnuBaTh OT UMEHHU aJMUHHUCTpPALUU 00Opa30BaTEIbHOIO YUPEXKACHUS JI€JI0BbIE KOHTAKTHI C
JUIIAMA W OpPraHu3alUsIMM, KOTOpble IOTEHIMaJbHO MOTYT  CHOCOOCTBOBaTh  IpoLECCY
MH(POPMATU3ALUH IITKOJIBL.

4.7. Ilony4ats y pyKOBOJCTBA, UCIOJIb30BATh MH(OPMAIIIOHHbIE MaTepUallbl 1 HOPMAaTUBHO-TIPABOBbBIE
JOKYMEHTBI, HEOOXOIUMBIE JIJIsl HCTIOTHEHHUSI CBOMX JTOJKHOCTHBIX 0053aHHOCTEH.

4.8. IIpoBonuTh NpHEMKY pabOT, KOTOpbIE BBIIOJHIKOTCS B paMKax IMporpamMmbl HH(pOpMaTH3aLMH
00pa3oBaTENBPHOTO YUPEKACHUS [0 3aKa3zy IIKOJIBI Pa3IMYHBIMU HCIIONHUTEISIMH, KaK M3 YHCIa
IIKOJIbHBIX COTPYAHUKOB, TAK U U3 CTOPOHHUX OpraHU3alui.

4.9. OcymuiecTBIsATh KOHTPOJIb M OIICHWBATh XOJ, a TAaKKe KIIOYEBHIC PE3YNIbTaThl TPYNIOBOH H
WH/MBUYAIIBHOM JESITEeIbHOCTH MO peaau3ald IporpamMMbl HMH(OpMaTH3allMM IIKOJbI, HajaraTb
3amper Ha paboTy MO HCIOJIB30BAHHIO MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTHHA, KOTOpas
ypeBaTa MNEperpy3koi i ydaluxcs M IEAaroroB, yXy/JIIAeT WX 3/0pOBbE, HAPYIIACT TEXHUKY
0€30MacCHOCTH.

4.10. TpeGoBaTh OT y4YaCTHHKOB NpOrpaMMbl MH(POpPMATU3ALMU COOIIOAEHUS HOPM U TpeOOBaHUM,
MIPEelyCMOTPEHHBIX MPOPECCUOHANBHON ITUKOM, BHIIOJIHEHUS IPUHATHIX TUIAHOB U IPOrpaMM, KOTOphIE
UMEIOT 00s3aTebHbIN XapakTep.

4.11. Ha mnonydeHue MAOMOJHUTENBHOIO MPO(ECCHOHANBHOTO O00pa30oBaHUsS 10 IporpamMmmam
MOBBIIIEHUS] KBaJM(UKALMM, B TOM YHUClIe B (OpMe CTaXXUPOBKM B OpraHU3alMsX, B IOPSJIKE,
YCTaHOBJIIEHHOM TpyIOBBIM KOJIEKCOM M MHbIMU DenepanbHbIMUA 3akoHamu Poccuiickont depepanuu,
MPOXO/UTH aTTECTALMIO Ha TOOPOBOJIBHON OCHOBE.

4.12. IlpaBo Ha yBaXKEHHME YEJIOBEUECKOIO JIOCTOMHCTBA, 3alUTy OT Bcex (opm ¢usmueckoro u
NICUXUYECKOTO HACUJIHSL, OCKOPOJIEHHS JIMYHOCTU. VICMOIb30BaTh HE 3allpellleHHbIe 3aKOHOIaTeIbCTBOM
P® unbIe criocoOb! 3alUTHI IPaB U 3aKOHHBIX UHTEPECOB.

4.13. 3amecTutens JUPEKTOpa MO UHPOPMALMOHHO-KOMMYHUKALMOHHBIM TEXHOJIOTUSIM MMEET HMHbIE
TPYIOBBIE TIpaBa, COLMAJIbHbIE TapaHTUM W MEpPbl COLMAJIbHOW MOAJEPKKH, YCTaHOBJIECHHbIE
¢denepanbHBIMU 3aKOHAMH W MHBIMM HOPMAaTHUBHBIMH NpaBOBBIMH akTamMu Poccuiickoil @enepanum,
3aKOHaMH M UWHBIMM HOPMaTHBHBIMU IPAaBOBBIMHM akTaMu cyObekToB Poccuiickoit ®enepanuu,
MYHHULIMIAJBHBIMA IIPaBOBBIMU aKTaMH, YcTaBoM, KounekTuBHbIM noroBopoM U IIpaBunamu
BHYTPEHHET0 TPYI0BOTO pactopsKa.

5. OTBeTCTBEHHOCTh

5.1. 3a HeucnomHeHue, NUOO 3a HEHAAJEXKAIIEe HCIOJHEHUE 0e3 HaIW4YHMS YBaXXUTEIbHBIX MPUUYHH
VYcraBa u IIpaBui1 BHyTpEHHETO TPYAOBOIO paclopsKa IIKOJIbI, 3aKOHHBIX PAaCHOPSKEHUN JUPEKTOPA,
HACTOAILIEH AOKHOCTHOW MHCTPYKUMHU W APYTUX JIOKAJIbHBIX HOPMATHBHBIX aKTOB, B TOM 4YHCIIE 3a
HEUCIIOJb30BaHUE IIpaB, KOTOPbIE IPENOCTABISAET JaHHAs MHCTPYKLMS, a TaKkKe 3a IPUHATHE
YIpaBIE€HYECKUX PEUICHHUH, MOBIEKIINX Ae30praHu3aliio 00pa30BaTEIbHOMN IEATENbHOCTH, COTPYIHUK
HECEeT AMCUMILIMHAPHYIO OTBETCTBEHHOCTb B MOPSIKE, ONPEAEIEHHOM TPYAOBBIM 3aKOHOJATEILCTBOM
Poccuiickoit ®eneparuu. 3a TpyOdOe HaApyIICHHE CBOMX TPYIAOBBIX OOS3aHHOCTEH B KauecTBE
JMCLUIUIMHAPHOTO HAKa3aHUS MOXKET ObITh IPUMEHEHO YBOJIbHEHHE.
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5.2. 3a wucronp3oBaHHE, B TOM YHUCIIE OJHOKPAaTHOE, METOAOB BOCIMTAHUS, KOTOPHIC CBS3aHBI C
¢bu3uvYecKkuM U (WIM) TICUXWYECKUM HACUJIMEM HaJ JUYHOCTHIO peOCHKa, 3aMECTHUTENh TUPEKTOpa I0
MH(POPMAIMOHHO-KOMMYHHUKALMOHHBIM TEXHOJOTHUSAM MOXXET OBITh OCBOOOXJIEH OT 3aHUMaeMOM
JOJKHOCTH B COOTBETCTBHH C TPYAOBBIM 3aKOHO/1aTEIHCTBOM.

5.3. 3a HapymeHHe YCTaHOBJICHHBIX MPABWJI MOXKapHOH 0E30MacHOCTH, OXpaHbl TPy/Ja, CAaHUTApHO-
TUTMEHUYECKUX IPaBUJI OpPraHu3aluyd 00pa3oBaTENbHON JEATENIbHOCTH 3aMECTUTENb IUPEKTOpa I10
HKT Oyner mpuBieyeH K aJMHHHUCTPATUBHOW OTBETCTBEHHOCTH B IMOPSAJKE W B CIIydasX, KOTOpBIC
3aKperyIeHbl aAMUHUCTPATUBHBIM 3aKOHO/1aTEIbCTBOM.

5.4. 3a BUHOBHOE NMPHYMHEHHE MIKOJIC WJIM Y4aCTHUKAM 0Opa3oBaTENbHBIX OTHOIICHUH ymiepOa (B
TOM YHUCJIE MOPAJIbHOI0) B CBSI3M C MKCIIOJHEHHWEM (HEHUCIIOJHEHHUEM) CBOMX HEMOCPEICTBEHHBIX
JOJDKHOCTHBIX 00S3aHHOCTEH, a TaK)Ke HEHCIIOIb30BaHUE PaB, KOTOPHIE MPEAyCMaTPUBAET HACTOSIIAS
NOJDKHOCTHAsT HMHCTPYKIIMS, COTPYAHHMK HECET MaTepuajbHyl0 OTBETCTBEHHOCTh B TOpSAAKE U B
Ipeienax, yCTaHOBJIEHHBIX TPYAOBBIM U (WJIN) TPaXKIaHCKUM 3aKOHOJATEIbCTBOM.

6. B3anuMoOTHOLICHHS M CBSI3H 110 10JKHOCTH
3amecTuTeNb IUPEKTOPa N0 HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIM TEXHOJIOTHSIM
6.1. OcymiecTBiseT CBOIO MPO(GECCHOHANBHYIO AEATEIBHOCTh B PEKUME HEHOPMHPOBAHHOTO PabOyero
IHS 110 Tpa UKy, KOTOPBIN COCTaBISETCS U YTBEPKAACTCA JUPEKTOPOM IIKOJIBI.
6.2. ¥ 3amecrutens mupekTopa mo MKT HaxomsITcs B HEMOCPEACTBEHHOM O TIMHCHHH |
HHXEHEeP-TIPOrpaMMHUCT;

*  y4yuTenab HH)OPMATHKHY;

* J1abopaHT KabuHEeTa MHPOPMATHUKH.
6.3. CamocrosATenbHO pa3pabaThiBaeT IUIAaH CBOCW pabOThl HAa KaXIbld YYEOHBIA TOA M KaXJbIi
yueOHbIH MOAyib. JlaHHBIA IJIaH PabOTHI JOMHKEH YTBEPAMUTH AUPEKTOpP 00I1e00pa3oBaTEIbHOIO
YUpEXKJIEHUS HE MO3/IHee MATH JIHEH ¢ Havyalla IUIAaHUPYEMOT0 Iepro/ia.
6.4. IlpencraBnsier nOUpeKTOpy O0OPA30BATEIBHOIO YUYPEKACHHUS TMHUCHMEHHBIM OTY4ET O CBOeH
poheCCHOHATILHOM JIEATETFHOCTH B TCUCHUE IECATH JHEH 0 OKOHYAHUH TTOIYTOIHUSI.
6.5. IlomyuaeT OT AMpeKTOpa BaXXKHYIO HHPOPMAIMI0 HOPMATUBHO-TIPABOBOTO W OPraHU3alMOHHO-
METOJIMYECKOTO XapaKTepa, 3HAKOMUTCS 110 PaCIHUCKY ¢ COOTBETCTBYIOIIMMHU JOKYMEHTaMHU.
6.6. Cucrematuueck OOMEHHBAETCS CBEIEHUSMHU IO BOIPOCAM, KOTOpPbIE HAXOIATCS B €ro
KOMIIETEHIIUH, C TIEIaroraMu 1 3aMECTUTEIISIMU IUPEKTOPA IIKOJIBL.
6.7. MoxeT UCHOJHATh 00s3aHHOCTU JAMPEKTOpa 00pa30BATENbHON OpraHU3aIlMH, €ro 3aMecTUTElNeH,
aJIMMHHCTpAaTOpa BBIUMCIMTEIBHOW CETH, HH)KEHEpa-NporpaMMHUCTa M yduTesned HHQPOpMaTHUKU B
NEepUOJT X BPEMEHHOTO OTCYTCTBHUS (OTIYCK, 00JIe3Hb U TOMY NoA00HOoe). Mcnonnenne obs3aHHOCTEH
JIOJKHO OCYIIECTBISITHCS B COOTBETCTBUU C CYIIECTBYIOLIUM 3aKOHOJATENbCTBOM O TpyJe U Y CTaBOM
IIKOJIbI, HA OCHOBAaHUU YTBEPKJIECHHBIX MPUKA30B.
6.8. adopMupyeT aJIMUHHCTPAINIO 00Me00pa30BaTEILHOTO YIPEKACHHUS O BOSHUKIIUX TPYIHOCTSIX B
OCYIIIECTBIECHUH MPOrpaMMbl WH(OPMATHU3AIMH IIKOJBI, TIepeaeT AUPEKTOpy HH(popManmio, KoTopas
I0JIyY€Ha Ha Pa3IMYHbIX COBEIAHUAX U CEMUHAPAX, HETIOCPEICTBEHHO MTOCIIE O3HAKOMJICHUS C HEM.
6.9. UudopMupyer aupeKkTopa KONl (MPU OTCYTCTBUU — HHOE JOJDKHOCTHOE JHMIO) O (akre
BO3HUKHOBEHHUSl TPYNIOBBIX HWHQEKIMOHHBIX W HEWH(PEKIMOHHBIX 3a00JIeBaHUH, aBapHUHBIX
cUTyaluil B paboTe CUCTEM BJIEKTPOCHAOKEHUS, TEINIOCHA0KEHNS, BOJIOCHA0XKEHHsI, BOJOOTBEICHUS,
KOTOpbIE€ CO3JAal0T yrpo3y BO3HUKHOBEHHS U PACIPOCTPAHEHMS] MHQPEKLUHMOHHBIX 3a0oieBaHUN U
OTpPaBJICHUU.
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