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1. OBLYHME INMOJIOXKEHUS

1.1. esitensHocTs GUBNNOTEKM OpraHN3yeTCs 1 OCYLECTBNSETCS B
COOTBETCTBUM C POCCUNCKUMU KyNbTYPHBIMU U 0OpasoBaTenbHbIMIU TpaauLMsmMu, a
TaKKe CO CNOXMBLUMMCA B 0OLLECTBE MOEONOMMYECKUM U NOMUTUYECKUM
MHoroo6pasuem. O6pasoBaTtencHas U NpocseTUTEnbHas OyHKLUMN BUBAMoTEKM
GasupytoTca Ha MakcMmManbHOM UCNONb30BaHNUN AOCTIDKEHUIA OBLLEYEIOBEYECKON
KynbTypbl.

1.2. bubnuoteka obLeobpasoBaTensHOro yYpeXaeHUs, ABNSIOLANCS ero
CTPYKTYpHbIM NnoapasaenexHnem, obnagaet oHaom pasHoobpasHoit nutepartypes,
KOTOpas NpefoCTaBNAETCA BO BPEMEHHOE Nofb30BaHNE PUINYECKUM U
IOPUANYECKMM NULam.

Bubnunoteka cnocobeTByeT hopMUPOBAHMIO KYbTYPbI MUYHOCTHU yqawmxcs u
NO3BOSAET NOBLICUTL AWNEKTUBHOCTL MHDOPMALMOHHOTO 06enyXueaHus y4ebHo-
BOCNUTATENbHOro npoLecca.

1.3. Bubnuoreka goctynHa v GecnnaTtHa ANs YMTaTenen: yHaLnxcs, yuuTenen,
BOCnuTaTenen u Apyrix paboTHUKoB 06LLIe06pa3oBaTENLHOMO YUpPEeXAEHNS.
YA0BneTBopsAeT Takke 3anpockl poauTenei Ha nuTepaTtypy 1 UHchopmauuo no
negarorvike n o6pasoBaHuIo C Y4ETOM UMEIOLLIMXCH BO3MOXHOCTEN.

1.4. l'ocypapcTBeHHas Unu UHas LieH3ypa B AeSTeNbHOCTU BUBNNOTEK He
AonyckaeTcs.

1.5. lNopsipok goctyna k 6ubnuoTeyHbIM hoHAaM 1 apyroit GuBnuoTeuHoM!
WH(OpMaLMK, NepedeHb OCHOBHBIX YCIYT U YCIIOBUSA UX NPeacTaBneHus
Bubnmotekamun onpeaensoTcA B Npasunax nonb3oBaHs GUGINOTEKON,

2. 3AAYU BUBITHOTEKHN

2.1. OBecneyenne y4ebHO-BOCIMTATENLHOMO NPOLECCAa U CaMO0Bpa30BaHNs
nytem 6ubnuoTeyHoro n MHchopMaLnoHHO-6uBnnorpaduyeckoro obenyxuBanus
yYallmxcs, neaaroros v Apyrux KaTeropuin yutaTenei.

2.2. POpMUPOBAHKE Y YNTaTENEN HABLIKOB HE3ABUCUMOro BUBMOTEYHOTO
nonb3osarens: obyyeHne nonb3oBaHUIO KHUroW U 0TGOPY 1 MHOpMaLMK.

2.3. CoBepLUEHCTBOBaHWE TPaAMLMOHHBIX U OCBOEHME HOBbIX BUBMMOTEYHbIX
TeXHOnoruit. Paclumpenue accopTumeHTa BUBIMOTEYHO-MHDOPMALIMOHHBIX ycnyr,
MOBbILLEHNE UX Ka4eCcTBa Ha OCHOBE MCMOMb30BAHUA OPITEXHUKN U
KOMMbloTepu3aunm GubnnoTevHo-MHOpMaLMOHHbIX NPOLIECCOB.

3. BASBUCHBIE ®YHKLWU BUBITNOTEKHU
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3.1. PacnpocTpaHeHue 3HaHnit 1 apyroii MHopmaumu, hopmupyoLLen
BubnuoteuHo-Onbnuorpadunyeckyto U MHHOPMAaLMOHHYIO KynbTypy y4almMxcs,
y4actue B obpasoBaTenbHOM npoLecce.

OcHoBHele dyHKUUM BubnuoTekm - obpasosaTenbHas, UHPOPMaLMOHHaRA,
KynbTypHas.

3.2. DopmupoBaHue BubnmoTeyHoro hoHaa B COOTBETCTBUM C
obpasoBaTenbHbIMIU NporpaMmMamit 06LLE06pa30BaTENBHOMO YUPEXKAEHNS.

BubnuoTteka komnnekTyeT yHMBEpCanbHbIN N0 OTPacNeBoMy cocTaBy hoHA;
y4€BHOM, XyAOKECTBEHHOW, CNPaBOYHOI, HayYHO-NONYNSPHON NUTEPAaTYPbI,
NepuoanYeCcKUX U3gaHun 4na yvyalumuxcs; Hay4yHo-neaarorm4eckon, MeToaNYecKon,
CMPaBOYHOW NUTepaTypbl, NEPUOAUYECKUX U3AAHWUIA ANS NEAArornyeckux
paboTHUKOB; NPoheccHoHanLHON NUTepaTypbl ANA BUBIMOTEYHLIX PaGOTHUKOB.

®oHA BUBMOTEKN COCTOWUT M3 KHUT, MEPUOANYECKUX N3aaHui, BpoLurop,
HETPaAULMOHHBIX HoCUTENnen MHpopMaLmnn: ayano-BMAE0-KacCeT, KOMMbIOTEPHbIX
AWCKOB 1 Ap.

3.3. ObenyxuBaHune YutaTeneit Ha aboHEMEHTe, B YuTanbLHOM 3ane.

3.4. BegeHue cnpasoyHo-6ubnuorpaduueckoro annapara ¢ y4eTom
BO3PaCTHbIX 0COBEHHOCTel YnTaTeneii: kaTanoros 1 KapToTeK Ha TPaAULMOHHBIX 1
MaLUMHOYUTaEMbIX HOCUTENSAX, CNPABOYHO-UHAOPMALIMOHHOTO hoHAA.

WHpopmaLumoHHo-6ubnuorpaduyeckoe obcnyuBaHue y4aLLmMxcs, Neaaroros,
poauTeneil, KOHCYNbTUPOBaHWe YuTaTenei Npu Noucke n BbiGope KHUT, NpoBeaeH e
C yYaLMMUCS 3aHATUIN NO OCHOBaM BUBNUOTEYHO-MHOPMALIMOHHBIX 3HAHWIA, NO
BOCMUTAHMIO KyNbTYPbl U TBOPHYECKOMY YTEHNIO, MPUBUTUE HABBLIKOB U YMEHUS noucka
UHopmaLnu.

3.5. AHanuTuuyeckas u meToguyeckas paboTa no CoBepLUEHCTBOBAHMIO
OCHOBHbIX HanNpaBneHUn 4eATenLHOCTN BUBNMOTEKMN C UeNblo BHEAPEHUA HOBbIX
WHPOPMALIMOHHBIX 1 GUBNNOTEUHBIX TEXHOMOMUIA, OPraHN3aLMOHHBLIX HOPM U
MeToaoB paboThl.

3.6. OpraHusauus ancdepeHUMPOBaHHOrO, NEPCOHNPULIMPOBAHHOIO
obcnyxnMBaHusa YnTaTeneit ¢ MakcMManbHbIM y4€TOM MHTEPECOB NoNb3oBaTens.
OBcnyxuBaHue YnTatenen, HyxaaloLLMXcs B nUTepaType B KaHWUKYNSpHOe BpPEMS.

3.7. bubnnote4Ho-nHhopMaLMOHHOE 0BCNYyXUBaHNE C Y4ETOM cneyndukm
y4ebHoro saBeeHus U 3anpocoBs YuTaTeneil.

3.8. Bepenve HeobxoaMMoii AoKyMEHTaLMM MO yueTy BubnuoTeuHoro doHaa u
obcnyXxuBaHNIo YuTaTenei B COOTBETCTBUM C YCTAHOBNEHHBIM NOpPAAKOM.

3.9. MNMonynspuaauus nuTepaTtypbl ¢ NOMOLLbIO WHAUBMAYaNbHbIX, FPYNNOBbLIX U
MaccoBbIX hopM paboTbl

3.10. MNoBblWweHne kBanubVKaLMM COTPYAHNKOB, CO3haHue yCnosumn Ans ux
camoobpasoBaHus 1 NpoeccuoHanLHOro o6pasoBaHus.
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3.11. ObecneyeHne cooTBETCTBYIOLLErO CAHUTAPHO-TUIMEHNYECKOrO pexuma
GnaronpuaTHLIX yCNoBUI ANs 06CNYyXUBaHWUS YuTaTENEA.

3.12. Yyactue B paboTe BeAOMCTBEHHbIX (MEXBEAOMCTBEHHbIX) BUBNMOTEYHO-
WHPOPMaLMOHHBIX 06beaNHEHUI, B3aUMOAeiicTBNe ¢ BUBNMOTEKamMmn pervoHa ¢
Lenbto 3pheKTUBHOTO NCNOMNb3OBaHNA BUBNMOTEYHBIX pecypCos.

3.13. UsyyeHune cocTosHUA YMTaTeNbLCKOro cnpoca (CTenexu ero
YAOBNETBOPEHUS) C Lenbio hopMMpOBaHUSA ONTUMAaNbHOro coctaBa 6MGNMOTEYHOro
doHaa.

L[N 4[N 41N 4l 4

3.14. UcknioveHne n3 6ubnuoTeyHoro poHaa, nepepacnpeneneHune u
peanusauua HenPoMUILHON N U3NULLHEW (AyOnNeTHOR) NuTepaTypbl B COOTBETCTBUM
C AeUCTBYHLUMIU HOPMATUBHbLIMK NpaBoBLIMK akTamu. OpraHn3auns B
YCTaHOBMNEHHOM MOPSAKE NPOAAXWN CMUCAHHBIX U3 OCHOBHOTO U y4yebHoro poHaoB
KHUT 1 y4ebHMKOB.

3.15. Cucrematunyeckoe MHPOPMUPOBAHUE YATATENEN O AEATENBHOCTY
BGubnuoreku.

3.16. BbinonHeHne Ha KOMMEPYECKON (LOrOBOPHOI) OCHOBE AOMOMHUTENBHBIX
BrbnuoTeyHo-MHOPMaLMOHHBIX YCIYT: KCEPOKONMPOBAHME NeYaTHbIX UCTOUYHUKOB U
Ap.

3.17. ®opmunposaHne GnbnmoTeyHoro akTuea, NpuUBNeYeHe yutatenei (B T.u.
yyqalmxcs) K ynpasneHuio 6ubnuoTekoi, ux yyactve B pabote coselLaTenbHOro
opraHa - 6UBnMoTeYHOro CoBeETa U aKTUBA YUTaTENEN.

3.18. O6ecneyeHne TpebyeMoro pexuma XpaHeH!s 1 COXPaHHOCTH
BubnuoTtevHoro goHaa.

3.19. OpraHusauus paboTsl No coxpaHHOCTU GUBNNOTEYHOro hoHAA.

4. OPFAHN3ALUUNA N YTIPABIIEHUE. LUTATbI

4.1. OcHOBHOe ycnoBuWe OTKPbITUS BUBNMOTEKM - 3TO HanNu4ne
nepBoHa4YanbHoro hoHaa, cTabunbHOro MCTOYHMKA PUHAHCUPOBAHNUS ANS
KOMNMEKTOBaHUA NUTepaTypbl, LUTAaTHOW €4UHNLbI, OTBETCTBEHHOI 32 COXPaHHOCTb
dboHpa u obcnyxuBaHne YnTaTeneii, a Takke COOTBETCTBYIOLMX CaHUTaPHbIM

HOpMaM nomMeLLeHns n oGopyaoBaHus.

4.2. PykoBoAcTBO BUBNNOTEKON 1 KOHTPOMb HaA ee OeATEeNbHOCTLI0
OcyLecTBnAeT AupekTop 0bLweobpasoBaTenbHOro YUpEXAEHUs, KOTOPbI
YTBEPXKAAET HOPMATUBHbIE 1 TEXHONOTMYECKNE AOKYMEHTbI, MaHbl U OTYEThI O
paboTte GubnuoTeku.

AvpeKTop HeceT OTBETCTBEHHOCTb 3@ BCE CTOPOHLI AEATENbHOCTU BUBANOTEKN
W, B NEPBYIO 0YepeApb, 3a KOMNIIEKTOBAHWE U COXPAHHOCTbL ee hoHAA, a TaKKe
cosaaHne KoMOpPTHOIN cpedbl ANA YuTaTenen.
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4.3. 3a opraHmsaumto paboTbl U pesynbTaTbl AeATENbHOCTU GUBNUOTEKM
oTBevaeT 3aseaytoLmit GubnuoTtekoit (6ubnmoTekaps), KOTOPbIN ABNSAETCA YNEHOM
neaarorM4eckoro KOnnekTuea, BXOAWT B COCTaB NeAarorn4eckoro coeeta
obLeobpasoBaTenbHOro yupexaeHus.

4.4. BubnuoTeka coCcTaBNAET rogoBble NnaHbl M oTYeT o paboTe, KoTopble
o6cyaatoTca Ha NESarorM4eckoM COBETE U YTBEPXKOAIOTCA ANPEKTOPOM
06Leobpa3oBaTenbHOro yupexaeHus.

FopoBon nnaH 6ubnuoTekn sBnseTcs YacTblo obLyero rogoBoro nnaHa y4ebHo-
BocnuTaTenbHoi paboTbl 06weobpazoBaTenbHOrO yupexaeHus.

~ 4.5. T'pachuk paboTbl OMBNMOTEKN YCTaHABNIMBAETCA B COOTBETCTBMN C
pacnucaHmem paboTbl 06LWeobpazoBaTensHOro yupexaeHus, a Takke npasunamu
BHYTPEHHErO TpyaoBoro pacnopsaka. [lsa yaca paboyero AHA BblAENAETCA Ha
BbINOSHEHWE BHYTPMOUGNnoTeyHon paboTtel. OgnH pas B mecsuy B bubnuoteke
NPOBOAMUTCA CaHWUTApPHbIN AeHb, B KOTOPbIA BubnuoTteka He obcnyxuBaeT YutaTeneun.

4.6. lUtaTel 6GUbnmoTekn 1 pasmepbl onNnaTtel Tpy4a , BKIOYas gonnatsl U
HanbaBKu K AOMKHOCTHBLIM OKNagam, YCTaHaBMMBAKOTCA B COOTBETCTBUN C
AEVNCTBYOLLMMN HOPMATUBHBIMW NPaBOBLIMU AOKYMEHTaMK € y4eToM 06bemMoB U
CNOXHOCTH pabor.

4.7. BubnunoteyHblie paboTHMKN NognNexaT aTTecTalyMm B COOTBETCTBUN C
NOPSIAKOM, YCTAHOBINEHHLIM NPaBUTeNbCTBOM Poccuinckon Pegepaumu, AOMKHBI
yOOBNETBOPSATb TpeboBaHUSM COOTBETCTBYIOLLUX KBANU(UKALMOHHBIX
XapaKTepuUCTUK, 1 0653aHbI BbINOMHATE TUNOBOE nonoxeHve ob
obweobpazosaTtensHoM yupexaeHun n lNonoxexHne o bubnuoTteke.

4.8. Yuutenb 1 - 4-X HayanbHbIX KNAaccoB U KNaccHble pykosoautenu 5—11-x
KNaccoB:

- OCyLLECTBNAT Heobxoaumy paboTy ¢ y4awummncs 1 poauTensmm no
BOCMUTAHWIO Y yYaLnxca 6epexxHOro OTHOLEHMWA K y4eBHOW KHure;

-y4acTBYIOT B Bblaaye (hOHAMPOBaHHbIX Y4EOHUKOB y4aLLUMMCA U OPraHm3yoT UX
BO3BpaT B 6ubnuoTeky no okoH4YaHuu y4ebHoro roaa;

- OTBEYAIOT 33 CBOEBPEMEHHOE 0hOPMMEHNe YNTaTeNbCKUX hOpMynapoB,
KOHTPONUPYHOT COCTOsIHUE Y4eBHMKOB B KNacce;

- CNeasT 3a TeM, 4Tobbl Nnocne oKoHYaHus y4ebHoro roga y4ebHuKu,
noanexatyne pemMoHTy, Oblfii CBOEBPEMEHHO OTPEMOHTUPOBAHLI U CAAHbI B
Gubnuoteky.

4.9. Yyutens no COOTBETCTBYIOLEMY NPEAMETY CUCTEMATMYECKU NPOBEPAET
COCTOAIHUE Y4EOHMKOB N0 CBOEMY NpPeaMETY W Yepes 3anuchb B QHEBHUKE coobLuaeT

poAvUTENAM W KNacCHOMY PYKOBOAWUTENIO 06 OTHOLLEHWUM yHaLLMXCA K y4ebOHbIM
KHUramy.
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5. [TIPABA, O6A3AHHOCTHU M1 OTBETCTBEHHOCTb
5.1. BubnvoTekn nmeroT npaso:
9.1.1. CamocToATENBHO ONpeaenaTh cogepxaHne n opMbl CBOEN

AeATENLHOCTU B COOTBETCTBUU C 3a4a4aMn, NpUBEAEHHLIMUA B HACTOALLEM
MonoxeHuu;

5.1.2. PaspabartbiBaTh npaBvna nonb3oBaHus Gubnuotexkon n apyryio
pernameHTUpYoLLy0 OKYMEHTaLWIO;

5.1.3. YcTaHaBnueaTb B COOTBETCTBUM C NpaBuiamMmu Nosb3oBaHus
BubnuoTtekoil BUA 1 pasmep KomneHcauui yuiepba, HaHeCeHHOro nonb3osaTensMu
BubnuoTekw;

5.2. bubnuortekapb UMeeT npaso:

5.2.1. Y4yacTBoBartb B ynpasneHun obLieobpasoBaTenbHbIM YYpEeXOaeHNEM
cornacHo TunoeoMy nonoxeHuio 06 obLeobpa3oBaTeNbHOM yYpPEXAEHUN;

5.2.2. Ha cBoGoaHbIn AOCTYN K MHCbOpMaLMK, CBA3AHHOW C peLleHnem
noctaeneHHbIX nepen 6ubnuoTtekoit 3agay: k o6pasoBaTenbHLIM NporpaMmmam,
y4eOHbIM nnaHam, nnaHam paboTtsl 06Wweobpa3oBaTENLHOrO YYPEXKAEHUA U €ro
CTPYKTYPHbIX NOAPa3AeneHuni;

5.2.3. Ha noaaepKy co CTOPOHbI peroHanbHbIX OpraHoB obpa3oBaHus 1
agMuHUCTpauun obLieobpasoBaTenbHbIX YHPEXAEHUI B Aene opraHnsaumnm
NoBbILLEHWA KBanudukauymmn paboTHMKoB OMBNMOTEK, co3aaHna HeoBxoanmbIxX
ycrnoBuit ana ux camoobpasoBaHus, a Takke Ana obecneyeHns ux yyactus B pabote
MeToanYeckux obbeanHeHnn GbnMoTeYHbIX paboTHUKOB, B HAYYHbIX
KOHpepeHUmsX, CoBELLaHnAX N CeEMUHapax no Bonpocam 6ubnmoTeyHo-
NHopmMaLUnoHHon paboTbl;

5.2.4. Ha yyacTue B paboTe 06LWEeCTBEHHbIX OpraHn3aLuii;

5.2.5. Ha aTtTecTaumio cornacHo nopsiaky, 3NoXeHHOMY B COOTBETCTBYIOLLIUX
HopmaTueHbIX akTax NpasuTensctBa Poccuiickoin Pepgepaumu;

5.2.6. Ha Bce Buabl nbrot Ans paboTHWKOB 0Gpa3oBaHns U KynbTypbl 1
AONONHUTENBHYK onnaTty Tpyaa, NPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM;

9.2.7. Ha exerogHbIi OTNyCK B COOTBETCTBUM C KONMEKTUBHBIM LOrOBOPOM
mexay paboTHUKamMu 1 pyKOBOACTBOM 06LLE06pa30BaTeNbHOrO YHPEXAEHNS.

5.2.8. Ha npeacTaBneHune k pasnuyHbiM (hopmMam nooLupeHus, Harpagam 1
3HaKam OTnn4us, NPeayCMOTPEHHbIM Anst paboTHUKOB 06pa30BaHMS U KyNbTYpbI.

5.3. bubnuoTtekapb HECET OTBETCTBEHHOCTb 3a:

5.3.1. CobnoaeHne TpyaoBbIX OTHOLLUEHWIA, pernaMmeHTUpyemMbix
3aKoHofaTenscTeom Poccuiickon deaepaummn o Tpyae v KONNeKTMBHbLIM 4OrOBOPOM
AaHHOro obLleobpasoBaTenbHOIO YYpEeXaeHUs:;
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5.3.2. BoinonHeHune PegepanbHoro 3akoHa Ne124-03 ot 24.07.1997 r. «O06
OCHOBHbIX rapaHTusax npas pebéHka B POy,

5.3.3. OcywiecTBneHne 3anperta Ha XpaHeHne, pacnpocTpaHeHne n
NPOM3BOACTBO NeYaTHbIX, ayamo, ayaAnoBu3yanbHbIX U MHbIX MaTepuanos,
cofepxaLlumx xoTa Obl 0AWH U3 NPU3HAKOB IKCTPEMU3MA, B COOTBETCTBUU C
®epepanbHbiM 3akoHOM N2114-03 «O npoTuBOAENCTBUN IKCTPEMUCTCKON

AEATENBHOCTUY,

5.3.4. [poBefeHne CBEPKN NOCTyNaKLLENR B LUKONbHYK BubnuoTeky
nutepartypbl ¢ PegepanbHbiM CMUCKOM 3KCTPEMUCTCKUX MaTepuanos u
HesaMeanuTenbHoe U3bATUE 3anpeLLEHHON NUTepaTypbl B Cy4Yae eé BbiBNEHUS;

5.3.5. BbinonHeHne gyHKUWMA, NpeayCMOTPEHHbIX HACTOALWMUM [onNoXeHnewm;

5.3.6. CoxpaHHOCTb BMBNUOTEYHBIX POHAOB B NOPSAKE, NPEAYCMOTPEHHOM
AeiCTBYIOLMM 3aKOHOAATEeNbCTBOM
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